AHHOTAIIMS K PABOUYEN TIPOT'PAMME YUYEBHOM
JUCHHUTLINHBI OI1.04.

«TOKYMEHTAIIMOHHOE OBECHHEYEHHUE YIIPABJEHN >

« O06JacTb NPUMEHEHHS POrPaMMBbI:

Pabouast IporpaMMa yueOGHON IUCLHUIUIHHB SBISETCS 4acThi0 OCHOBHOMU
npodeccrHoHalbHOR  00pa3soBaTeNpHON  MPOTPaMMbl B COOTBCTCTBHM  C
desepanbHbIM TOCYIapPCTBEHHBIM O00pa30BATE/BHBIM CTaHIAPTOM  CPEAHEro
npoﬂpecc:HOHaﬂbﬁoro obpazopanus no crermansHocTy 38.02.01 «DxoHOMUKA H
GyxranTepckuil yu€r» (MO OTpacisM), BXOMJIIEH B COCTaB YKPYTHEHHOU
rpymnisl crenuansHoctedt 080000 JxonomMuKa U yIIpaBIEHHE.

«  MecTo JUCHUNJIMHLI B CTPYKTYpe OCHOBHOH IpogeccHOHAIbHOM
obpazoBaTeanHoii mporpammber: [Juciumnvaa OIL04. JloKyMeHTalHMOHHOE
obecrieueHne yIPaBIeHus BXOAUT B podeccuonanpubii uki (I1.00) ocHoBHOH
npodeccronaabHoN 00pa3oBaTeIbHON NPOTPAMMBL.

. Iean u 3aa4¥ JUCHMILNIHHBI — TpedoBaHusl K
pe3yJibTaTaM OCBOECHHsI y4eOHOH JHCUUNIHHDI:
B pesysbTaTe OCBOCHHS TUCLMIIIAHBI 00YJalOIIHICS J0/IKeH YMeTh:

0OpMIIATE TOKYMEHTALMIO B COOTBETCTBUI C HOPMATHBHOM 0a30H, B
TOM YHCIIE ¢ UCTIONB30BAHHEM HH(BOPMALMOHHBIX TEXHOIOTHUH;
- OCBAMBATh TEXHOIOIMH aBTOMATH3HPOBAHHON 00PabOTKM JIOKYMEHTALUH,;
- WCTIONB30BaTh YHUDUIHPOBAHHEIE (POPMBI TOKYMEHTOB;

- OCYLIECTBJIATE XPpaHEHUE U ITOKUCK JOKYMEHTOB,

- HCIOB30BATH TEIEKOMMYHUKAIMOHHBIE TEXHOJIOIHH B 3JIEKTPOHHOM
IOKYMEHTOO00OPOTE.
B pesybTaTe OCBOSHHS JUCIUIIMHEI 00YJaioIKiCs 10/IKeH 3HATD:
- TIOHSTHE, L[EJIN, 3a1a49¥ U IIPUHIIKIIBI AEeI0IIPOU3BOACTBA;
- OCHOBHBIE TTOHATHS JOKYMEHTAIIMOHHOTO 00eCIIedeHus YIIPABICHNUS;
- CHCTEMBI JIOKYMEHTAIIMOHHOTO 00ECIIEUEH s yIIPABIICHS,;
KIacCH()UKAIIHIO JJOKYMEHTOB;
- TpeOOBAHUSI K COCTABISHUIO U OOPMIIEHUIO TOKYMEHTOB;
- OpraHU3alMIO JOKyMeHTO000pOTa: IpueM, 06paboTKy, PerucTpalHio,
KOHTPOJIb, XpaHeH!e TOKYMEHTOB, HOMEHKIATYPY JAeIL.

+  KoJsimuecTBO 4acOB HA OCHOBaHHE NPOrpaMMbl IHCHUTIIHHBI:
MaKCUMaJbHOM yueOHOoM Harpy3ku oOyuaromerocs 70 4acos, B TOM
yrcie: 00s3aTebHON ay AMTOPHON HAarpy3Kky o0yJaromierocs 62 Jaca,
CaMOCTOSITENBLHON paboTEl 00yYarolerocs 8 4acos.

Buabi yuednoi paboTsl: IEKIHH, TIPAKTUYCCKUAE 3aHATHS

q)OprI KOHTPOJIsI: DK3aMEH



