








1. MACIIOPT PABOYEIl ITPOTPAMMBI YYEBHOI
TACHATLIAHBI

OIL.06. lokymeHTannonHoe obecnevyenne ynpapiaeHus

1.1. O61acTh NPpEMeHeHHsI MPOTPAMMBI

Paboyas mporpamMma yueGHOW IHUCHUILUTMHBI ABISETCS YACTBIO MPOrPaMMBEI
IIOATOTOBKM CIIELIMAIIMCTOB CPEIHEro 3BeHa B COOTBETCTBHH ¢ DenepaibHBIM
roCy[apCTBEHHBIM 00Pa30BaTeNIbHBIM CTAHAAPTOM CPEAHEro MpohecCHOHAIBLHOIO
obpazosanus o crenuansroct 38.02.01 «DxoHOMEKA B GyXTanTepcKuit ya&Ty (1o
oTpacisM) (06a3zoBasi MMOATrOTOBKA), BXOMAAIIEH B COCTaB YKPYIHEHHOH TIpYIIIbI
cuenuanbHocTel 38.00.00 DxoHOMUKA U YIIpaBIIEHHE.

Pabovas mporpamMma y4eOHOW NUCHUILIMHEI MOYET OBITh WCIIOJB30BaHA B
JOTIOJIHUTENIEHOM MPOQECCHOHANEHOM 00pa3oBaHyu (B MpPOrpaMMax IOBBIIIEHUS
KBATHQHUKAIMH M TEeperoiroroBke) pabOTHMKOB B OOIAaCTH 3KOHOMHKH U
yIpaBIeHHS.

1.2. Mecro AMCHHIUIHHBI B CTPYKType MNpPOrpaMMbl MOATOTOBKH
CneuuHaJucTOB cpeadero 3sena: [lucnunnmuaa OIL06. JloxymeHTallMOHHOE
obecreueHne ynpaBleHus BXOMUT B nmpodeccuonanbubii nuka (I1.00) mporpammbl
MIOJITOTOBKM CIIELIHAIIMCTOB CPETHETO 3BEHA.

1.3. Ienn u 3aja4H JHCHUIIMHBLI — TPeOOBAHHSA K Pe3yJbTATAM OCBOCHHS
Y4eOHOH TUCIHILIHHBI:

B pesysbraTte 0CBOCHMS NUCHUIUTHHEL O0YYAFOIUHCS J0JI3KEH YMETh:

= OIpPENeNATh aKTyalbHOCTh HOPMATUBHO-IIPABOBOM JOKYMEHTAallud B
npodeccHoHaNbHON  JeATeNbHOCTH; INPUMEHSATh  COBPEMECHHYIK  HAy4HYHO
NpO(ECCHOHANBHYIO TEPMUHOIOIUIO; OIPENeNsITh M BEICTPAHBATH TPAEKTOPUH
IPO(EeCCHOHATEHOTO PA3BUTHS U CaMOOOPa30BaHHUS;

- TPHHUMATH [POU3BOJILHBIC NEepBUYHBIE OyXraaTepckue JTOKYMEHTBI,
paccMaTpUBacMble KaK MMChbMEHHOE IOKAa3aTEIbCTBO COBEPLUECHUS XO35HCTBEHHON
OIepanyu UK MOJIyYeHHe pa3pelIeHus Ha €€ [IPOBEICHHUE;

- IPUHUMATH IePBUYHBIE OyXraJTepcKre JOKyMeHTHl Ha OyMakHOM HOCHTENE
¥ (MIIM) B BUZE SIEKTPOHHOIO JOKYMEHTA, TTOITHCAHHOTO 3JIEKTPOHHOM MOJIUCHIO;

- TpOBEpsATh HallMYHe B IPOU3BOJIBHBIX TEPBUYHBIX OyXralTepcKHx
TOKYyMEHTaX 0053aTeNbHBIX PEKBU3UTOB;

IPOBOAUTE (DOPMANBHYIO IPOBEPKY IOKYMEHTOB, IIPOBEPKY IO CYILECTBY,
apu(METHIECKYIO IIPOBEPKY;

- IPOBO/IUTH IPYTIIIMPOBKY IIEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTOB IIO Py
MIPU3HAKOB;

- TPOBOJUTH TaKCHPOBKY M KOTHPOBKY TIEPBUYHBIX OyXTalTEepPCKUX
JAOKYMEHTOB; '

- OPraHKU30BBIBATH JJOKYMEHTOO00POT;

- pa3sdUpaThCsl B HOMEHKIIATYPE eI,
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3aHOCUTH JlaHHbIE 10  CIrPyNIIHUPOBaHHKEIM JIOKYMEHTaMB
PETUCTPBIOYXTAITEPCKOro yueTa;

- 1IepelaBaTh MEpPBHYHEIE OyxTalaTepckue JOKYMEHThl B  TEKYIIMiH
OyXranTepcKuii apxus;

- IePEe/IaBaTh IIEPBUYHBIC OyXTalTepCKHE JOKYMEHTHI B IIOCTOSHHbIN apXUB 110
UCTEUEHHH YCTAHOBIEHHOTO CPOKA XPAHEHHUS;

- UCIIPABJIATE OIIMOKHU B IEPBHYHBIX OYXIaITePCKUX JOKYMEHTAX;

B pesynbTare 0CBOSHHS JUCHMILUIAHE 00YYAOIIHNACS A0/KEH 3HATE:

- COJepKaHH€  aKTyaJlbHOH  HOPMATUBHO-NIPABOBOM  JTOKYMEHTAIIHH;
COBpEMCHHAss Hay4Has M IPO(ECCUOHAIbHAS TEPMUHOJOTHSI, BO3MOXKHEIE
TPAEKTOPHHU MPO(YECCHOHATBHOTO PA3BUTHS ¥ CaMOOOPA30BAHKS;

- obune TpeOoBaHUs K OyXTaaTepckoMy y4eTy B 4acTH JIO0KyMEHTMPOBAHMS
BCEX XO35SUCTBEHHBIX AEUCTBUH U OIepalluii;

- IOHATHE MEPBUYHON OyXTaaTepcKoit MOKYMEHTALIHUN;

- OIIpe/ieNiCHUe MIEPBUYHBIX OYXTanTepCKuX JOKYMEHTOB;

- (opMBI  MEepPBHYHBIX  OYXTalNTepCKUX JOKYMEHTOB, COJEP/KAIIUX
00s13aTeIbHBIE PEKBU3UTHI TIEPBUYHOIO YIeTHOTO JOKYMEHTA;

- HOPSIIOK NPOBEJIEHUS [IPOBEPKH MEPBHUHBIX OYXTalTepCKUX JTOKYMEHTOB,
(opManbHOH NPOBEPKH IOKYMEHTOB, IIPOBEPKH IO CYIIECTBY, apH(pMeTHYecKoil
IIPOBEPKH;

- [PUHLIMIBI W INPH3HAKH T[PYNNUPOBKH MEPBHYHBIX OyXTaaTEepPCKUX
JOKYMEHTOB;

- IOPSIIOK MIPOBENEHMS TAKCUPOBKY 1 KOHTUPOBKH IMEPBUYHBIX OyXTaITEPCKIX
JOKYMEHTOB;

- IOPSIIOK COCTABIIEHUS PETUCTPOB OYXTalTEPCKOTO YUETa;

- IpaBUJia U CPOKH XpaHEHUs [IEPBUYHON OyXTanTepcKoi TOKyMeHTaIHH.

1.4. Koiu4yecTBO 4acoB HA OCHOBAaHHE NMPOrPaMMbl JHCIMILIHHBI
O6bem 00pazoBaTeNbHOMN TIPOrpaMMbl yIeOHOM MHCIMIIMHEL - 62 Yaca,
B TOM YHCJIE:

00s3aTeNbHOM ayIUTOPHOM Harpy3ku obydaromierocs - 28 4aca,
NpaKTHYECKHUE 3aHATHS — 34 yac,






























